




ACCESS THE UI 
TAX ACCOUNT

Log in to your company’s 

MIWAM account and click on 

the UI tax link.



ACCESS THE 
EMPLOYER FILED 
CLAIMS PAGE

After your account has been 

authorized for Employer Filed 

Claims submissions, click on 

the submit employer filed 

claims link.



IMPORT THE 
ELECTRONIC 
FILE

Click on the import tab at the 

bottom right corner of the page.



SELECT A FILE 
TO IMPORT

A browse box will pop-up, click 

‘choose file’ to select the EFC 

file for submission.



CORRECTING 
ERRORS

Before the file is uploaded, all of 

the errors must be corrected.  If 

there are errors on the file, they 

will be listed in the file records 

section with a red dot next to the 

record number, and an 

exclamation mark on the edit 

icon.



CORRECTING 
ERRORS

The errors will be identified in 

red. Once all of the errors have 

been corrected, click next step 

once again to upload the file.  

You will get your confirmation 

number at that point.



CONFIRMING 
FILE SUBMISSION

You will receive a confirmation 

number once the file has been 

accepted.  To verify the file, 

click on the recent items tab, 

and then the more tab in the 

requests waiting to be 

processed column.



CONFIRMING 
FILE 
SUBMISSIONS

Current and past files will be 

listed in this section.  The status 

of the files will either be pending, 

completed or withdrawn.  Your 

EFC file will show pending until it 

has been uploaded during the 

over-night batch process.  The 

following business day, the file 

will show completed.


